SOS eNotary 2.0 Web Service — Bonding Company Instructions

The following are instructions for an authorized Bonding Company to view the applications they submitted via our
eNotary Web Service and pay for the batches of applications.

Check Application Status

To check the status of your applications in the SOS Portal:

1. Login to your SOS Portal Account. If you do not have an SOS Portal account, you will need to create one.
You can find our instructions on how to create an account in our online SOS Portal Account Setup Guide.
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Texas Secretary of State Portal

This portal allows you to file and search online with the Office of the Texas Secretary of State.

Please select a tile below to start the appropriate application.
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2. From the Dashboard, select the Notary tile.
3. Click Application Summary to view all applications you have submitted within the last 90 days, including

details such as the date submitted, Batch ID, status, and any pending actions.

Pay for Submitted Applications

1. From the Dashboard, select the Notary tile.

2. Click Application Summary to view all applications you have submitted within the last 90 days, including
details such as the date submitted, Batch ID, status, and any pending actions.

3. Click the Pay Now button, to pay for any applications that are pending payment.




6.

Welcome,

Iman Serbones

Company

My Information

My Customers

Submissions

Batch Summary

Application Summary

Application Summary

Only applications submitted within the last 90 days willdisplay here.
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10 sharath kumar potla Pending Submission

sharath kumar potlaJr Pending Submission

sharath kumar potla Jr 2301 New Pending Submission

Pending Payment

Pending Payment

0
Pending SORM

MR &
Amend/Withdraw
82
8

80

The Batch Application Payment page will appear with the balances due for Notary applications.

Batch Application Payment

Checkout

Item

Total

Notary Application ID 80 | sharath kumar patla r | Application for Appointment as a Texas Notary Public 52100
Notary Application ID 81 | sharath kumar potla r | Application for Appointment as a Texas Notary Public 52100
Subtotal: $42.00
Service Fee (2.7%): $1.13
Total: $43.13

0 Note: Your cre

43,13, which include:

CANCEL [4 Proceed to Payment

This link will redirect you to an external page

Click Proceed to Payment.

You will be directed to the Secretary of State Payment page.
Click New to enter your credit card information.

Customer

9B6F223 - Iman Serbones

usD

% Service fee will be charged

Complete the required credit card information. Click Save.

10/7/2024



g )

3

SOS eNotary 2.0 Web Service — Bonding Company Instructions

Card Interface

7. You will return to the Payment screen. Click Submit to process your payment.
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