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Topics

• Partial Manual Count
– Requirements
– Application Review

• Precinct by Precinct
– Requirements
– Application Review

• Reasonable Impediment Declarations (RIDs)
• Canvass 
• Legislative Canvass
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PARTIAL MANUAL COUNT
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Partial Manual Count

• The partial manual count is a post-election
audit of our electronic voting system.

• It is conducted to “ensure the accuracy of the
tabulation of electronic voting system results.”

• This makes sure that equipment tabulated the
votes properly.
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Partial Manual Count
• The PMC has to be conducted after every election that uses 

paper ballots that are counted with an electronic voting 
system.   This includes voter marked paper ballots and 
paper ballots generated by a ballot marking device. 

– Ballots Counted with:

• Precinct Scanner

• Central Scanner

– Types of Ballots

• Early Voting in Person

• Early Voting by Mail

• Election Day Ballots
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Partial Manual Count

• General Rule: 

– The General Custodian of Election Records shall conduct a 
manual count of all races in at least one percent of the 
election or three precincts, whichever is greater. 

• General Election for State and County Officers, 
Primary Election, or Constitutional Amendment 
Elections:

– The SOS shall designate not more than three offices and 
not more than three propositions to be counted in the 
selected precincts. 

– The SOS shall notify the General Custodian of Election 
Records of the selected races/precincts. 
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Partial Manual Count

• Notice Requirements

– The General Custodian of Election Records shall post 
in the custodian’s office a notice of the date, hour, and 
place of the count. 

• Candidates and Poll Watchers

– Each candidate is entitled to be present at the count 
and is entitled to have a representative present.     
Representative must deliver a certificate of appoints 
when they report to service. 
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Partial Manual Count
• Reporting to the SOS

– This is done through our Partial Manual Count System.
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Partial Manual Count

• Log-in Information
– User Name = county name in all lowercase letters
– EX:  San Jacinto County =sanjacinto

• Password
– Temporary Password sent in an email
– You MUST reset password when you log-in the first 

time.

11/10/2022 Texas Secretary of State 9



Partial Manual Count
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Partial Manual Count

• Countywide Polling Place Program 
– Election Day Locations

• SOS will send you an email that contains selected polling locations

• You may use this in lieu of the selected precincts for your election 
day counts.

– Early Voting In-Person and by Mail
• This is not determined by location.   This must be conducted by 

precinct which means you will have to open your ballot boxes for 
all locations to pull the selected precincts. 

– Results from PMC may be submitted on the spreadsheet 
that was emailed out to you or through the PMC system.
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Partial Manual Count

• Local Entities (Cities, Schools, Other Non-County 
Political Subdivisions)
– If you conducted the election for them and had a joint 

ballot, your partial manual count is all you have to do. 

– If the entity has a separate ballot and/or conducted an 
election on their own, they will still have to conduct a 
partial manual count.  It is a different web application 
that is used for this. Instructions will be sent out for 
this other application. 
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PRECINCT BY PRECINCT REPORTS
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Precinct by Precinct 
• All counties are required to submit electronic

precinct by precinct reports no later than the 30th

day after the election. (TEC 67.017)

• All reports for the November 8, 2022 General 
Election are due by Thursday, December 8th.

• Precinct results for local elections are no longer 
required to be submitted to our office.
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Precinct by Precinct 
• The report is meant to capture your final election 

results. Please do not submit your report until all 
results have been canvassed. 

• You must include both the early votes and election 
day votes by precinct for all races.
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Precinct by Precinct 
Required Information:
• Political Subdivision/County Name

• Election Date

• Election Name

• Total Provisional Ballots

• Total Provisional Ballots Counted

• Precinct Number

• Total Number of Registered Voters

• Race Name

• Candidate Name

• Early Vote Totals

• Election Day Vote Totals
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Precinct by Precinct 
Three options for submitting your report:

• Upload a county generated file through the SOS Vote Count 
application using an Excel, PDF, or ASC formatted file. 

• Upload a vendor generated file through the application using 
an Excel, PDF, or ASC formatted file but it must contain all 
required information. 

• You can manually input your precinct returns directly in the 
application.
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Precinct by Precinct 
• Reporting to the SOS

– This is done through our Vote Count System.
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Precinct by Precinct 

• Detailed Instructions (PDF) are accessible on the main 
menu screen. 

• Log-in Information
– Select county name from the dropdown menu.

• Password
– Temporary Password will be sent in an encrypted email.

– You MUST reset password when you log-in the first time.
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Precinct by Precinct 
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• To enter results manually, select the November election from 
the dropdown menu. Elections has been added for you.

• To upload a formatted report, select the upload icon. 



Precinct by Precinct 
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Precinct by Precinct 
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• Once all results have been entered, please remember to Finalize
your county results.

• You may also print a copy of all data for your review/record 
retention. 

• If you need to be unlocked or need assistance, please contact us 
at (800) 252-8683.



REASONABLE IMPEDIMENT 
DECLARATIONS

11/10/2022 Texas Secretary of State 23



Reasonable Impediment Declarations

• The SOS asks that county election officials 
send us copies of the reasonable impediment 
declarations that were submitted as part of 
the check-in process.  

• RIDs can be submitted via email to  
elections@sos.texas.gov
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CANVASS & LEGISLATIVE CANVASS
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Canvass

• Commissioners court must canvass the returns for the November 8, 
2022 General Election not earlier than Friday, November 11, 2022 
or later than Tuesday, November 22, 2022. (TEC 67.003)

• County Clerk/Elections Administrator must certify the county 
returns as canvassed by the commissioners court and deliver those 
returns to the Secretary of State not later than 24 hours after the 
completion of the canvass.

• Official canvass returns must be uploaded through TEAM no later 
than Tuesday, November 22, 2022. 

• Instructions are located on the DocShare site as a reference. 
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Legislative Canvass

• County Clerk/ Elections Administrator shall prepare separate 
county election returns of an election for the office of Governor or 
Lieutenant Governor that contain the same information as the 
returns for those offices prepared under Section 67.007 of the 
Texas Election Code. (TEC 67.008)

• Governor/Lt. Governor canvass documents should be submitted 
electronically to our office by Tuesday, November 22, 2022. 

• Official Canvass Statement forms must include official signature and 
a county seal and must be mailed to our office immediately 
following the canvass. A template will be provided. 

• Detailed instructions will be sent out on Monday to all counties. 

11/10/2022 Texas Secretary of State 27



Voting History/Reconciliation

• All election day voting history/participation files should 
already be submitted. If you have not done so, please provide 
your election reporting information as soon as possible.

• Final voter participation records should be submitted by the 
30th day after the election which December 8, 2022.

• We highly recommend all counties review the canvass 
comparison report available in TEAM to make sure your voting 
history records are reconciled with your election vote totals.
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